
Flow 1: Migrate Form 4.30 and 5.10 from Knotia template to QMG Cloud 

1. Open your edited Knotia template 4.30 and 5.10 

 

2. Copy the relevant content from your edited Knotia template to Knotia migration template 

provided by Auvenir under prospective tabs and columns 

After copy is done, please make sure the following columns are following the standard format. 

o “Quality Objectives” under same component needs to be combined and copied to the 

first cell (highlighted) of each component under migration template 

o The values under “Component” column are selected from the drop-down list 

o The values under “Risk Ref” column are following the pattern of “1””2””3””4””5” 

o The values under “Response Ref” column are following the pattern of 

“QR.1””QR.2””SR.1””SR.2” 

o The values under “Assessment” and “Quality Risk” columns are selected from the 

drop-down list 

o The values under “Frequency of procedure” column are selected from the drop-down 

list 

 



 

3. Open the target firm’s SOQM and go to Documentation tab, import the Knotia migration 

template by clicking “Add new” - “Upload QMG Documents” under Documentation tab 

 



 

4. Add/update content where needed 

 

Notes: 

1. Certain columns will only accept valid content, such as Likelihood, Impact, Quality risk level, 

Response frequency 

2. Risk and Response references only accept valid format and need to be matched from each side 

(e.g. Risk – 1, 2, 3, 4; Response – QR.1, QR.2, QR.3, QR.4) 

 

 


